Santa Rita
Morning Drop-Off and Afternoon Dismissal Procedures


Morning Drop Off:  
1. Each family will be issued a family number.  Three number cards will be issued to each family.  These cards must be placed on the visor or dash of any car that will be picking up or dropping off students so that the card is easily visible to the Santa Rita staff.  Families with a child attending Pre-K or Headstart will have red cards.
2. ALL cars that will be dropping students off in the front drive must be in the lane closest to the sidewalk.  All other lanes will be closed off.
3. Students may only be dropped off in the front drive, otherwise you must park and walk your child to the door of the school.
4. When pulling into the drive, cars MUST pull forward all the way up to the cafeteria doors as directed by the Santa Rita staff.  Staff members will be stationed out front to assist students from cars and direct them into the cafeteria doors where K-3 students will be seated in the cafeteria and 4-6 students will be go to the gym.  There will be a teacher from each grade level on duty with the students.
Afternoon Dismissal:
1. Procedures will remain the same for students that ride the bus or walk home.  Students that are picked up in the afternoon will no longer come out the front doors.  All parent pick-up students will be taken to the cafeteria where they will wait with their siblings.  Students will not be released to walk down the sidewalk to be picked up further down the street.
2.  As cars pull up, staff members will relay the family numbers that are displayed on the dash or visor to staff members that are on duty in the cafeteria.  Again, there will only be one lane open.   As numbers are received, students will be sent outside.  In order to pick up from the front drive, family numbers must be displayed.   
3. Cars that do not have the number displayed must park and come in to the cafeteria to pick up their student.  This is to keep the line in front moving quickly and efficiently.
4. [bookmark: _GoBack]Families with a student in Pre-K or Headstart will have a red number card.  This will signal staff that the student needs to be taken directly to the car.  The staff member that brings the student to the car will also bring a clipboard with a sign-out sheet so that you do not have to get out of the car.

Please remember that these procedures were not put in place to inconvenience parents, they were put in place to keep our students safe.
